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Dear Parents/Carers 
 
May we take this opportunity to welcome you to St Peter’s and we look forward to meeting you and 
working together to provide your child with the best start to school life.  
 

Your child will be joining our Reception Unit in September and we have produced this booklet to help you 
get to know about us and our school. We aim to establish a strong partnership between home, school and 
parish and hopefully this information will be useful to you as your child settles into St. Peter’s.  
 

A close link between home and school ensures that children feel secure and valued.  Therefore if you have 
any concerns or information about your child that you feel we should know please do not hesitate to 
approach a member of staff. There is always a member of staff available at the start and end of the school 
day if required.  
 

During the first few weeks at St. Peter’s you and your child will be meeting many new faces. Below is a list 
of some of the people you will have most contact with.  
Head Teacher:  Mrs C. Clubley  

Deputy Head/Early Years Coordinator/Reception Class Teacher: Miss S. Colclough  

Reception Class Teacher: Mrs N. Williams 

Reception Class Teacher: Mrs G. Porter 

Reception Class Teacher: Mrs S. Ottley 

Teaching Assistants: Miss R. Woodfield and Mrs K. Turner 

For the teachers’ statutory Planning, Preparation and Assessment Time (PPA) cover will be provided by       
Mrs Wendy Amess (HLTA) and Mr Charlie Price (PE Coach).  Mrs Amess and Mr Price will communicate 
and plan with the Reception Team.   
 

Please take note of our class names (RWO and RP) as when they are used on newsletters, etc then the event 
will include your child.  

Secretaries: Mrs N. Morris and Mrs M. Pitchford 

Finance Officer: Mrs K. Keay 

Reception Lunchtime Supervisors: Ms A. Bloomfield and Mrs K. Turner. 

Students: We have a regular supply of students who come to support us and to gain experience of working 
with young children.  

Parents: Several parents whose children have now left Reception come into school for a few hours a week to 
help with a variety of activities (Please see Parental Involvement Policy). 

Useful Contact Numbers 

School Office 01527 831872 
School Fax 01527 874629 
School E-mail office@st-petersrc.worcs.schu.uk 
School Website address www.stpeters-bromsgrove.co.uk 
Class Catering Hannah Jones 01527 558678 
Castle Kids Before & After School Club: 01527 831150 
School Nurse Catshill Clinic - 01527 488323 

mailto:office@st-petersrc.worcs.schu.uk
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The School Day 
 
General 
 

8.30 a.m.        – The main pupil entrance gate on Charford Road is open for parents/cares to wait 
with their child as this is not supervised by staff 

8.50 a.m. –  Reception class doors open 
8.55 a.m.  –  The main school bell rings to indicate the start of the school day 

and Reception doors close.  Morning school begins. 
12 noon  –  Lunchtime 
1.00 p.m. –  Afternoon school 
3.15 p.m.  –  End of the school day 
 
If you are late arriving at school please bring your child to the front entrance and sign them in the book so 
that they can be marked on the register. The school playground gate is locked at 8.55 a.m. to ensure the 
safety of the children.  
 
At home time the children are not allowed out of the classroom until we can see the adult who has come to 
collect them. If you are delayed in collecting your child you can be assured that they will be kept safely 
indoors. Please keep the collection list up to date in the school office. If there are changes, due to an 
emergency, please telephone the office to inform them of the change. 
 

If you are delayed in picking up your child they will be kept safe in school.  However, if this becomes a 
regular occurrence then you will need to sign the late pickup book and you will be asked to contact Castle 
Kids to arrange for them to collect.   
 
 

Travelling to School           
Road safety is an important issue and the school has restricted parking. We would ask that you refrain from 
parking in the school car park as it is for staff, deliveries and to ensure that there is access for emergency 
vehicles in the event that they might be needed.  
 
We ask you to respect the local residents and please think of the environment and walk to school whenever 
possible. Parents can park on the car park at St. Andrew’s Church in Lyttleton Avenue, and walk the short 
journey to school.  
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 Attendance  
 

At St Peter’s we have a high standard of punctuality and attendance to ensure the children have a settled 
start to the school day. We discourage families from taking holidays during term time and this should be 
avoided. The school has a strict attendance policy which parents are asked to support. 
 
If your child is absent from school due to illness please telephone on the first day of absence before 9.30 
a.m. If the illness continues please inform on the third day of absence. On return to school your child should 
bring in a letter to explain their absence.  
 
If you need to collect your child during the school day for a special reason, e.g. an urgent or unavoidable 
medical appointment, you will need to go to the school office so that you can sign your child out.   
 
During your home visit you will be asked to confirm the names of people who will be collecting your child 
from school. If this is to change please inform a member of the Reception staff, or telephone the school if 
arrangements are changed during the school day.  
 

Registration 
 

The school day is split into two sessions, morning and afternoon.  The children in Reception will be 
registered at 8.55 a.m. for the morning session and 1.00 p.m. for the afternoon session. 
 
 
 

    Winter Weather 
On very rare occasions weather conditions have caused the school to close for the day. In the event of snow, 
please tune into the local radio stations for announcement of school closures – Radio Hereford and 
Worcester 104 FM. 
 
We also offer a text messaging service, so you will be informed via text if the school is closed due to snow.   
 
Our website will also be updated with school closures.   
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            Getting ready for school 
Home Visits 

 
Before your child starts school your child’s class teacher will visit your home to meet with you and your 
child. We have found that this assists with children settling into school and provides an opportunity to 
discuss any concerns or questions that you or your child may have. It also enables us to find out more about 
your child and help to provide suitable activities for their likes and interests when they start school. These 
visits will take place during the Summer Term and the date and time of your appointment is on your child’s 
induction information sheet. 
 
Your child will be happier and will settle quicker if a range of social and independence skills have been 
learned before starting school. Please encourage your child to mix with other children for example visiting 
friends, playing at the park, or joining sporting groups. Encourage them to be as independent as possible in 
everything they do, particularly in their own routines, such as using the toilet, feeding themselves and 
dressing. 
 
Separating from Carers 
 
It is natural for your child (and you) to feel anxious about starting school. You can help overcome this by 
talking about what is going to happen. Talk about the staff that will be there (using their names when 
possible) and remind them of any friends who will be starting at the same time. Some children like to think 
of questions to ask us during the home visit. Help your child to stick photographs and drawings into their 
‘All About Me’ book ready to bring into school when they start. Your child will receive this book on their 
home visit – please see your child’s induction sheet. 
 
Your child will be away from you for half a day to begin with and then all day. Please reassure your child 
before coming to school that there are lots of people to help if anything is needed.  Your child needs to 
know who will be collecting him/her at the end of the day especially if there is a change from the normal 
routine. It is important that you notify staff in writing (except in an emergency) if another adult is collecting 
your child.  
 
Dressing and Undressing 
It would be very helpful if your child could practise dressing and undressing before starting school. Putting 
on and taking off a PE kit can be quite a challenge! We expect to help with top buttons, ties and shoes so 
do reassure your child about this. Please ensure that all items of clothing are clearly labelled. Getting 
changed is a difficult task for young children and with everyone wearing the same uniform it can become 
quite confusing for them and staff if clothes cannot be found because they are not labelled. 
 

Toileting 
 

When starting school children should be able to use the toilet and wash their hands independently but help 
is always at hand should accidents occur and these are dealt with sensitively. However, if a child was to soil 
themselves and could not follow instructions that ensured they were clean, then contacts would be 
telephoned to come and help their child.  Due to safeguarding procedures school staff are unable to clean 
the children.    
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Break Time 
 

In the morning the children have break time.  All children in Reception are entitled to a free piece of fruit, 
which is from a Government initiative. They are also entitled to milk until their fifth birthday.  This will be 
arranged and discussed during the home visit. If you wish your child to have milk after their 5th birthday 
then please contact ‘Cool Milk’ to set up an account.  This can be done by telephoning 08448542913 or 
emailing registrations@coolmilk.com  . We will then ensure your child receives their milk. 
 

Lunchtime 
All children in Reception are entitled to a Universal Free School Meal provided by the 
Government initiative. If you have not informed the school that you wish them to receive a 
Universal Free School then please ask at the office for a form and current menu. 
 
It is imperative that your child’s menu is returned to school as soon as possible as Class 

Catering order to request to ensure that children get their preferred meal choice.   
 
Whether your child has sandwiches or cooked lunches we expect good table manners. Please make sure that 
your child can use a knife, fork and spoon correctly. The lunchtime supervisors help the children to cut up 
food if help is needed. “Please” and “Thank you” are very important words at St. Peter’s which children are 
encouraged to remember.  
 
The children’s lunch boxes and dinner trays will be checked before they leave the hall and you will be 
informed if there are any problems. When the children have finished their meal they are able to go to the 
Reception playground with the Reception Lunchtime Supervisors. 
 
 

Communication 
 

Each term, Reception issue a newsletter which provides information on topics being taught. The school also 
sends a weekly newsletter each Friday, which parents find invaluable. This is also uploaded onto the school 
website. If any diary event has Reception, RWC (Mrs Williams and Mrs Ottley) or RP (Mrs Porter) then it 
will include your child.  
 

If you have information that you need to pass on about your child, please either write a short note or leave 
a message with a member of staff at the beginning of the day. If you need to talk confidentially or in more 
depth, it is better to wait until the end of the day when staff have finished supervising the children.   
 

Getting Involved 
There is government research that suggests that parental involvement has a direct effect on a child’s 
academic success in school. During the year we invite all Reception parents to attend meetings to explain 
how we teach phonics, reading, writing and numeracy. Parents have found this extremely helpful in 
supporting their role at home in this learning. You will also be invited to several ‘Inspire Workshops’ which 
give you the opportunity to work alongside your child in school. We are keen to work in partnership with 
you, and would value any suggestions that could help us to involve and support you further. 
 

During the year you will be invited into school to share in some of our special assemblies, the Reception 
Nativity play and Sport’s Day at the end of the Summer Term. 
 
We welcome any parents who would like to volunteer time to help in school. 
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Reading 
Children love stories and nursery rhymes and we would encourage you to share these 
with your child on a regular basis. When sharing a book talk to your child about what 
he or she thinks might happen next in a story, how the story might end and then ask 
them to retell the story themselves. Picture books are very important to promote 
discussion, so look for books without any words to help your child practise this skill. 
Have fun acting out stories together. Your enthusiasm for a book will help your child 

to understand that 
                            books are exciting.  
Hearing and saying rhymes is important for learning to read. Sharing rhymes with young children helps 
them listen to the patterns of language. Children first begin to notice that certain words have the same 
sounds at the end of the rhyme. Later they notice that many words share a pattern in the spelling. 
Understanding these links makes learning to read much easier. Make reading times fun and relaxed and you 
will see your child’s confidence grow! 

Additional Information 
 

 Children are provided with free fresh fruit that they have for their morning snack.  Milk is available free 
of charge until your child’s fifth birthday and then you can order from ‘Cool Milk’ 

 

 Water bottles are provided for each child, from the Friends of St. Peter’s, and these should be cleaned, re-
filled and sent with fresh water each day. Spare bottles and lids can be purchased from the school office 
and school caps when needed 

 

 Only prescribed medicines that are four dosages a day can be administered. The medicine needs to be 
taken to the school office where the appropriate forms should be filled in. The medicine should be 
collected from the school office at the end of the day 

  

 If your child suffers from asthma and needs an inhaler in school then please speak to your child’s class 
teacher 

 

 In Reception children cook on a regular basis and we ask parents to donate £2.00 each term towards 
costs 

 

 All monies need to be placed into an envelope clearly marked with the name of the child, class and 
contents.  All cheques should be made payable to ‘Our Lady of Lourdes Multi-Academy Company’ 

 

 As children have access to ‘dressing up clothes’ and regularly get changed for PE, earrings are not 
allowed in school for health and safety reasons 

  
 Children have weekly sessions in Forest School and will require a pair of labelled wellington boots in a 

labelled bag to keep in school 
 

 We would be grateful if you could supply four passport photographs with your child’s name on the back. 
These are for their drawer, coat peg, water bottle and registration form. 

 

 During the home visits children will be given a reading bag that they should bring to school each day. 
These bags should only contain reading books, a reading record and a library book. Toys are not 
allowed into school unless requested. 
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First Prayers to teach your child 
 

The Sign of the Cross 
 

 

 
 
 
 
 
 
 
 
Morning Prayer 
Father in heaven, you love me. 
You are with me night and day. 
I want to love you always 
In all that I do and say 
I’ll try to please you, Father 
Bless me through the day. 
Amen. 
 

End of the School Day Prayer 
God our Father, I come to say 
Thank you for your love today. 
Thank you for my family, 
And all the friends you give to me. 
Guard me in the dark of night. 
And in the morning send your light. 
Amen 

 
 
Grace Before Meals 
Bless us, O God, as we sit together. 
Bless the food we eat today. 
Bless the hands that made  
the food. 
Bless us, O God. 
Amen. 
 

 
 
Grace After Meals 
Thank you, God for the food 
we have eaten. 
Thank you, God for all our friends. 
Thank you, God, for everything. 
Thank you, God. 
Amen. 

Amen. ...and of the 

Holy Spirit. 

...and of 

the Son 

In the name of 

the Father... 
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Early Years Curriculum 
 

Religious Education 
 

The Catholic ethos of our school is evident throughout the whole curriculum and in the 
children’s attitudes towards themselves, others and the world around them. Our teaching 
centres on the importance of prayer in our lives and how the children are part of the 
family of the Church. Children will hear stories from the Bible, learn hymns and songs of 
prayer and will take part in collective worship and school Mass.  We have very close 

links to the Parish of St. Peter’s and our Parish Priest is Monsignor Graham Wilkinson 
(Father Graham). 
 
 

Personal, Social and Emotional Development 
 
This area of learning is crucial to how successful your child will be as a learner as it overarches every other 
curriculum area. It is about emotional well-being, knowing who you are and where you fit in and feeling 
good about yourself. It is also about developing respect for others, social awareness and a positive 
disposition to learn. These are very valuable lessons for school and for life. 

Your child will learn to be self-confident, take an interest in things, know what their own needs 
are, tell the difference between right and wrong, and be able to dress and undress.  
 

 

Physical Development  
 

Physical Development in the Foundation Stage is about improving skills of co-ordination, 
control, manipulation and movement. Physical development has     two other very important 
aspects. It helps children gain confidence in what they can do and enables them to feel the 
positive benefits of being healthy and active. Effective physical development helps children 
develop a positive sense of well-being. 
 
Young children’s physical development is inseparable from all other aspects of development because they 
learn through being active and interactive.  Young children use all their senses to learn about the world 
around them and make connections between new information and what they already know.  Your child will 

learn to move confidently, controlling their body and handling equipment.  
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Communication and Language   
 
The development and use of communication and language is at the heart of life.  Communication and 
language depends on learning (and being competent in) a number of key skills, together with having the 
confidence, opportunity, encouragement, support and disposition to use them.  This area of learning includes 
communicating in different situations and for different purposes, 

 
Literacy 
 
The Literacy area encourages children to listen to a wide range of books.  The children 
should have a variety of texts read to them followed by them beginning to read simple texts themselves. 
Phonics takes a central role in this area and writing for a variety of purposes is modelled and encouraged.  
 
Your child will learn to talk confidently and clearly, enjoying stories, songs and poems, hearing and saying 
sounds, and linking them to the alphabet. They will read and write familiar words and learn to use a pencil.  
 

 
Mathematics 
 
Mathematical development depends on becoming confident and  
competent in learning and using key skills. This area of learning includes counting, sorting, 
matching  and seeking patterns, making connections, recognising relationships and working with numbers, 
shapes, space and measures.  Mathematical understanding is developed through stories, songs, games and 
imaginative play, so that children enjoy using and experimenting with numbers, including numbers larger 
than 10. 
Your child will develop an understanding of maths through a range of practical situations and through talk. 
They will become comfortable with numbers and with ideas such as 'heavier than' or 'bigger'. They will be 
aware of shapes and space.  
 
 

Understanding the World 

In Knowledge and Understanding of the World, children are developing 
the crucial knowledge, skills and understanding that help them to 
make sense of the world. This forms the foundation for later work in 
science, design and technology, history, geography, and information 
and communication technology (ICT). 
 
Your child will explore and find out about the world around them, by being encouraged to 
ask questions. They will build with different materials, know about everyday technology and learn what it is 
used for. They will find out about past events in their lives and their families' lives. They will find out about 
different cultures and beliefs.  
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Expressive Arts and Design 

Creativity is fundamental to successful learning. Being creative enables children to make 
connections between one area of learning and another and so extend their understanding. 
This area of learning includes art, music, dance, role-play and imaginative play. 

 
Your child will explore colours and shapes, participate in dance, create art and models, 
tell and act out stories, sing, listen to and make music. 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Thank you for taking time to read this handbook.  

We hope you have found it useful and look forward to getting to know 
you during the coming weeks.  

 
Please do not hesitate to contact us should you have any further 

questions. 
 

From  

The Reception Team 


